
Expense Report

You may modify or add categories in 
the column below to fit your 
expenses.

CATEGORY Total Project Expenses

Salaries

Contract Services

Travel

Equipment

Supplies

Printing and Copying

Postage and Delivery

Marketing

In-Kind

Other (specify)

TOTAL PROJECT EXPENSES -$                                                                    

In addition to the summarized information below, please submit receipts for 
equipment, supplies, or contract services exceeding $5,000.

EXAMPLE
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